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FIELD TRIP 
 
 

  STATEMENT OF POLICY   
 

The Roman Catholic Diocese of Lexington and/or  Holy Family-Ashland School 
recognizes the importance and value of trips for educational field study and approves of 
these visits to places of cultural or educational significance to further enrich the lessons 
of the classroom. This policy permits principals and/or assistants/vice principals to 
approve of field trips during normal school hours on a single school day. However, if out-
of-state field trips, or any field trips to foreign countries are planned, these must have the 
ultimate approval of the Diocese and/or school board. The following regulations should 
be taken into consideration when any field trips are being planned. They are as follows: 

 
1. Adequate supervision by qualified adults, including one or more employees of the 

Diocese and/or school. 
 

2. Waivers by all adults and all parents/guardians of students taking any field trip of 
all claims against the Diocese and/or the school for injury, accident, illness or 
death occurring during, or by reason of the field trip. 

 
3. Proper insurance for students, personnel, and equipment. Any children and 

chaperons registering for a field trip should be able to show evidence of 
medical/health insurance for any accidents/bodily injury sustained on a field trip. 
If necessary, group accident insurance can be tailored and written on an event- 
specific basis. Please consult your Member Services Representative at Catholic 
Mutual Group if you have any questions. In addition, anyone bringing special 
equipment or gear from home for the benefit of the field trip should be advised 
that they are responsible for providing insurance in the event of damage, theft or 
other unforeseen circumstances. 

 
4. If a fee is charged for the field trip, a contingency should be made for any student 

member who cannot afford the trip. Ideally, a student(s) should not be excluded 
because of lack of funds. 

 
5. Inclusion of a proper first aid kit and fire extinguisher. 

 
6. Permission in a written form from each student’s parent or legal guardian to 

provide medical treatment if necessary. 
 

Finally, to insure the desired outcome of such field trips, teachers should prepare the 
students for the place that is to be visited and the things that are to be seen. 
Additionally, an advance visit should be made to the site of the field trip by the teacher 
so that any and all unforeseen circumstances, situations, and/or events could be 
properly planned for; so that any difficulties would be minimized. 
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  TRANSPORTATION POLICY   
 

Commercial carrier or contracted transportation is the most desirable method to be used 
for field trips and, whenever possible, this mode of transportation should be provided. 
The use of private passenger vehicles is discouraged and should be avoided if at all 
possible. If commercial carriers are used (e.g., commercial airlines, trains, or buses) no 
further information is required. However, if transportation is contracted, signed 
contracts should be executed with an appropriate hold harmless agreement protecting 
the parish and the Diocese. Also, contracted carriers should provide proof of insurance 
with minimum limits of liability of $2,000,000 CSL (Combined Single Limit). 

 

Leased Vehicles 
If a vehicle is leased, rented, or borrowed to transport participants to and from the 
event, appropriate insurance should be obtained. Coverage can be purchased through 
the rental company or your local agent. If auto coverage is provided through Catholic 
Mutual, contact should be made with your Member Services Representative. 
COVERAGE CANNOT BE AUTOMATICALLY ASSUMED FOR LEASED, RENTED, 
OR BORROWED VEHICLES. 

 
Private Passenger Vehicles 
If a private passenger vehicle must be used, then the following information must be 
supplied and this information must be certified by the driver in question. 

 
1. The driver must be 21 years of age or older. 

 

2. The driver must have a valid, non-probationary driver’s license and no 
physical disability that could in any way impair his/her ability to drive the 
vehicle safely. 

 

3. The vehicle must have a valid and current registration and valid and 
current license plates. 

 

4. The vehicle must be insured for the following minimum limits: $100,000 
per person/$300,000 per occurrence. 

 
 

A signed Driver Information Sheet for each driver must be obtained prior to the field 
trip. 

 
Each driver and/or chaperon should be given a copy of the approved itinerary including 
the route to be followed and a summary of his/her responsibilities. 

 
Distance Limitations  (For non-contracted transportation) 

1. Daily maximum miles driven should not exceed 500 miles per vehicle. 
 

2. Maximum number of consecutive miles driven should not exceed 250 
miles per driver without at least a 30 minute break. 


